OTIEJIIO OBPA30OBAHMIO
aIMUHACTpanuy PerbeBCKOro MYHHUIUIIAIBHOTO paioHa
BopoHeKkcKoi 001acTh

. NPUKA3
iv{j " ﬂg 2019 . Ne /jz
c. Penp€BKa-

O6 opranu3zanuu HacTaBpHHYecTBAa B 00pa3oBaTe/IbHBIX opraHu3zanufax
PenbeBCKOro MyHHIMNAJIBHOI'O paiioHa

B mensix aganTalyy, MPaKTAIECKOro 00y4eHus: MOJOABIX pabOTHUKOB I
OblcTpeiiiero OBJIAACHHU prﬁOBLIMH HaBbIKAMH, TPHOOPETEHUSA Heo0X0IUMON
JIOJKHOCTHOM KOMITETEHIINH, a TarKe (HOPMUPOBAHHUS Y MOIOIBIX paOOTHUKOB
npoGeccHoHaAIBHbBIX 3HQHWM W yMEHMH, HampaBIC€HHBIX Ha [TOBBIILIEHKE
[IPOM3BOIMTENBHOCTH TPY/a, P MK a3 bl Ba 10:

1. PykoBoaurensiM 00pa3oBaTeIbHBIX OpraHM3alyH:

1.1. Pa3paGorath ¥ yTBEPIUTh TIONOXKCHHC O HACTAaBHUYECTBE B
COOTBETCTBUY ¢ MeTOMUeCKUMK PEKOMEHIAUAMH 10 OpraHu3aluu
HACTABHUUYECTBA HA TCPPUTOPUU Boporexckoit obmactu (IIpunoxeHne 1);

1.2. OpramuszoBaTh paboTy IO OCYLIECTBICHHIO HACTaBHUYCCTBA B
OpraHu3alusx.

. .8 KOHTpOHB 3a MCIIOJJTHEHUEM HaCTOAIICTO IpruKasa OCTaBJIAIO 34 CcOOOM.

PykoBonauTenp ﬁg

oTHeNa IO 00pa30BaHHUIO H.II. lomanoBa




[Tpunoxenue 1

K IIPHKa3y OTZeNa [0 00pa3oBaHHIO
oT 2019  Ne

MeToardecKre peKOMEH I} 110 OpraHnu3alii HaCTaBHUYIECTBA
Ha TeppUTOpUH BOpoHEKCKOH 001acTH

1. O0mmue mo10KeHHUs

HacTosiipe MeETOAMYECKHE DPEKOMEHIAlM{ MOATOTOBIEHBI B  MEIAX
oGecIIedenns eIMHO00Pa3HOro MpUMeHeHN s 3akoHa BOpOHEKCKOH 006macTu OT
06.10.2011 Ne 132-O3 «O mepBoM pabodyeM J[HE BBIIYCKHMKOB H TPYLOBOM
HACTaBHHUYECTBEY HA MPEANPUITUIX BOpPOHEKCKON 00IacTH.

HacTaBHMYECTBO HA MPEANPUATHAX — PA3HOBHIHOCTh HMHIMBHIYaIbHOH
y4eGHON M BOCIUTATENBHON paboThl ¢ pabOTHHKaMH (nanmee — oOydaeMsle),
TIpe/CTaBiIsioNnias coOOd IeNeHanpaBiIeHHyI0 IeATENPHOCTR PYKOBOIUTENEH M
(1u) HauboJIee OIBITHRIX COTPYIHHUKOB IPEINPUATHSA M0 TIOATOTOBKE o0ydaeMbIX
K CaMOCTOSATENBHOMY WM Goiee 3(pGeKTUBHOMY BBIMOTHEHUIO (YHKIMOHATBHBIX
00s3aHHOCTEN B COOTBETCTBUH C 3aMEIIaeMOM JOJKHOCTBIO.

[le/ibl0 HACTABHHYECTBA SBISICTCS OKasaHWe MOMOLIM 00ydaeMbIM, B
OTHOILIEHWH KOTOPBIX OCYIIECTBISIETCS HACTaBHUYECTBO, B [PHOOPETEHHH
HEeOOXOIUMBIX NPO(QECCHOHANBHBIX  HABBIKOB — BBIMOJIHEHHS  JIODKHOCTHBIX
o0s3aHHOCTel,  ajanTaldd B KO/UIGKTMBE, a  TaKke  BOCIUTaHUHU
JUCLIUITMHUPOBAHHOCTY ¥ 3aMHTEPECOBAHHOCTH B pe3yJIbTaTax Tpy/a.

OCHOBHBIMH 321a4aMHU HACTABHHYECTBA SBIISIOTCA:

- ycKopeHme Tmpolecca MNPOo(EecCHOHANIBPHOIO CTaHOBICHMS, OKa3aHUs
oMo B IpodecCHOHANBHOM W JODKHOCTHOM ananmTaiuy 00ydaeMmoro, B
OTHOIIEHWH KOTOPOTO OCYIIECTBISAETCS HACTaBHUIECTBO;

- BBIPabOTKA y 00y4aeMbIX BBICOKHX NMPOMECCHOHANBHBIX U MOPANBHBIX
KAueCTB,aIaNTalisl 00ydaeMbIX K KOPIOPATHBHOM KyJIbType J0OpOCOBECTHOCTH,
JUCIUIUTMHUPOBAHHOCTH, CO3HATEIBHOIO ¥ TBOPYECKOrO OTHOLICHHS K eIy,
CIIOCOOHOCTH CaMOCTOSITEILHO, KaueCTBEHHO M OTBETCTBEHHO  BBIIIOJIHATE
JIOJDKHOCTHBIE 00SI3aHHOCTH;

- OLEHKa MPO(ecCHOHANbHBIX 3HAHUM ¥ HABBIKOB O0yYaeMbIX HCXOId M3
pe3yJIbTaTOB MCIOJHEHUs BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIX 00s3aHHOCTEH, a
TaK)Ke OCYILECTBJIEHHE MEPOIPUATHH, NPEeIyCMOTPEHHBIX WHAUBHIAYabHBIMA
TulaHaMy 0Oy4eHMs,

- ajanTays o0yd4aeMbIX K KOPIIOPATUBHOM KyJIbType, yCBOSHHIO TpaJHLHi
¥ TpaBWi IIOBEJEHHsS B COOTBETCTBYIOLIEM CTPYKTYpPHOM IOJpa3[e]IeHUH
IIPeIIIPUSATHUS, |

- OKa3aHWe MOpAJIbHON W TCHUXOJOTHYEeCKOH MHopmepkKe o0ydaeMoMmy B
IIPEOIOJIEHUH TIPO(YECCHOHAIBHBIX TPYIHOCTEH, BOSHUKAIOIIUX IIPU BBINOJTHEHUH
JIOKHOCTHBIX O0S3aHHOCTEM;

- cojeiicTBHe 00ydaeMoMy B OCBOCHHMH 3GOEKTHBHBIX (OPM U METONOB
. CITy’)keOHOrO  B3aMMOJCHCTBHUS, PA3BUTHH  CIOCOOHOCTH — CaMOCTOSTEJBHO
f1oBBIIIATE CBOM MPOdECCHOHATBHBIN yPOBEHb.



4. Y4acTHHKH Npolecca HaCTABHHYeCTBA:

- o0y4JaemBslii;

- HACTaBHMK — JIMIIO, HA3HAYaeMO€E OTBETCTBEHHBIM 3a MPO(PECCHOHAIBHYIO
1 JOJDKHOCTHYIO aIalTalldio 00y4aeMoro Ha IpeAnpUsThY;

- HENOCPEICTBEHHBI PYKOBOAWTENb — JIKIO, YIPABISIOIIEE IPOYECOM
HACTaBHUYECTBA;

- KazpoBas clly)k0a, paOOTHHMK, B JTOJDKHOCTHBIC 00s13aHHOCTH KOTOPOTO
BXOJHUT OpraHM3allvsi U BeJeHHe KaJApoBOoH paboThl Ha MPEANPUSATHH — JIHILO,
KOOPIMHUPYIOIlee IPOLECC OpraHM3ally HACTaBHUYECTBA HA IIPEANpPUSTHH,
OCYLIECTBJIAIONIEEe OPraHH3alMOHHOE ¥ MOKYMEHTallMOHHOE CONPOBOXACHUC
mpolecca HaCTaBHUYECTBA.

2. OpraHu3anusi HACTABHHYECTBA

3amadya HaCTABHUKA — MepelaTh COTPYIHUKY OIBIT U 3HaHUsA. HeoOxomumebie
s paboThl, MOMOYL B OpraHM3alld pabodero Mecra M mpolecca TPyHAOBOH
JIeSITEIBHOCTH.

HacTaBHHUYECTBO YyCTAaHABIWBAETCS MPOAOJIKHTEJbHOCTBIO OT Tpex
MecsieB 10 OJHOT0 rojJa B 3aBUCHMOCTH OT YPOBHS IPO(QecCHOHAIbHOM
IOATOTOBKH 00y4aeMOro, €ro MHAWBHIYalbHBIX CIOCOOHOCTEW K HAKOIUICHUIO U
OGHOBICHHUIO HPOGECCHOHATBHOTO OIbITa, YCTAHOBJIEGHHOTO MCHBITATENBHOTO
CpoKa.

VTBepxkaeHnHe pabOTHMKAa C €ro CcOIJlacHs B KayecTBe HacTaBHHUKA
KOHKPETHOrO 00y4aeMOro NpOH3BOAHTCH JIOKAJIbHBLIM aKTOM OpraHU3alliu-
paGotogaTens o mpueme (mepeBoge) Ha paboTe paboTHHka (00ydaemoro) c
yKa3aHWEM CpOKa HaCTaBHUYECTBA.

HacTaBHHK OCYLIECTBJISIET HACTABHHYECTBO B OTHOIIEHHH He 0oJie YeM
Tpex 00y4aeMbIX OJHOBPEMEHHO.

3aMeHa HaCTaBHHMKA MOYKET MMPOU3BOIUTECS B CIEAYIONINX CIIydasx:

- pacTOp)KeHHUE TPYAOBOIO 10r0BOPa ¢ HACTABHUKOM;

- IIepeBOJia HACTaBHUKA WM 00ydaeMOro Ha MHYIO JOJDKHOCTB K IPyroMy
paboroaaTento;

- HEHCITOJIHEHMsI HACTABHUKOM CBOMX OOS3aHHOCTEMN;

- 10 MPOCh0e HaCTaBHUKA WJIM 00y4aeMoro.

PaGoTHHMKY 3a BBIMOJNHEHHE paboT [0 HACTABHUYECTBY YyCTAHABIMBACTCS
JorIaTa B pa3Mepe, OMpeesieMOM JIOKaJbHBIM aKTOM OpraHH3allWH-
paboTogaTes.

3aKIoYeHre J0roBopa Ha BBINOJIHEHWE pPadOT IO HACTaBHUYECTBY
IIPOM3BOIUTCS 1O (OpMe, YCTAaHOBJIEHHON B OPraHU3alUu.

3. [IpaBa 4 00513aHHOCTH HACTABHUKA H 00y4aemMoro

HacTtaBHuK nMmeeT I1paBo:

- Yy4aCcTBOBaTh B O6Cy}KI[€HHI/I BOIIPOCOB, CBA3AHHBIX C HACTABHUYCCTBOM;
- - BHOCHUTDL IIPCIAJIOKCHUS pa60T01[aTemo O MOOHIPEHUHN 06yqaeMor0 HJIK O
ﬁpHBJ’IquHI/II/I O6y‘la€MOFO K I[HCHI/IHJII/IHapHOﬁ OTBETCTBCHHOCTH,



- ofpamartbcs K paborojaremo € MOTHBUPOBAHHBIM 3asBJICHUEM O
CHIOMEHHM C HEero o0s3aHHOCTeH HacTaBHMKA B OTHOMICHHH KOHKPETHOI'O
06y4aeMOro Mo TpHYHMHE JAIHOro XapakTepa HiH YCIIEIIHOTO OBJIaJCHUSA
00y4aeMbIM HEOOXOIUMBIMH npodecCUOHATPHBIMA 3HAHUAMHY, YMEHHIMH H
HaBBIKaMU,

- Ha OIUIaTy 3a BBIOJHEHHE padOT 110 HACTABHUYCCTBY.

HacraBHUK 00s3aH: '

- O3HAKOMUTH O00y4aeMoro ¢ HOPMATHBHBIMM TPaBOBBIMH aKTamu,
TexXHOJOIMUeCKOM  HOKyMeHTarmed,  y4eOHO-METOAMHYECKMMU M HMHBIMH
JIOKYMEHTaMH, PErIaMeHTUPYIOLUMHU ero TPYAOBYIO JCATENLHOCTD;

- paspaboTaTh M TPEACTAaBUTH HA  YTBCPXKICHHE paboTonaTelNto
WHIMBHUIyaNbHbINA IUIaH 00y4YeHUS;

- mpHBIeKaTh 00y4aeMoro K y4acTHIO . B IPOBOAMMEIX coOpaHusx,
COBEIIAHUSIX ¥ UHBIX MEPOIPUITUAX,

- OKa3bIBaTh METONUYECKYIO M IPAKTHYECKYIO IIOMOIIb obyuaeMOMYy B
IpUOOpeTeHUH  HABBIKOB Ul BBINOJNHCHUA  TPYHOBBIX 00sI13aHHOCTEH,
OCYIIECTBIATH KOHTPOJIb €ro TPYAOBOM JEATEIBHOCTH, CBOCBPEMEHHO BBISIBIISIT
JOMyIIeHHbIe OMIMOKKM ¥ HEJOCTaTKh B paboTe ¥ COBMECTHO C O00yd4aeMbIM
IPUHKMATh MEPhI K UX yCTPaHEHHUIO;

- BCECTOPOHHE M3y4aTh JICIOBbIe Ka4eCTBa 00yuaemMoro, ero OTHOLICHHE K
BBLITIOJIHEHHIO TPYIOBBIX 00S3aHHOCTEH, K KOJLIETaM I10 pabore;

- [0 WroraM HAaCTABHHYECTBA IPEICTABIATh OT3bIB. B KOTOPOM JOJKHA
cofepKaThesi HHGOPMAIKs O BBIIOIHEHHN 00y4aeMbIM HHMBHUJYaIbHOIO ILIAHA,
ero JeOBBIX KauecTB ¥ TOTOBHOCTH K CAMOCTOSITEIIBHOMY BBITOIHEHUIO TPy OBBIX
00s13aHHOCTEM.

OO6y4aeMblil UIMEET MPABO:

. Tomp3oBaThCs MMeromeiics y paboTomarerneifl IpaBoOBOH, y4eOHO-
METOIMYECKOH ¥ MHOM TOKYMEHTAIUEN 10 BOIPOCaM, CBS3AHHBIM C UCTIONHEHUEM
TPYIOBBIX 00S3aHHOCTEN;

- B WHAHBHAYalbHOM IMOPSIKe OOpamarbcs K HACTaBHHUKY 3a COBETOM,
TTOMOII[BIO [I0 BOIIPOCAM, CBSI3aHHBIM C TPYIOBOH JIEATENBHOCTEIO;

- [ojaBaTh MOTHMBHPOBAHHOE 3asBIeHHE paboTOZaTeNio O 3aMeHe
HaCTaBHUKA.

O6y4aemblil 00s3aH:

- BBIMIOJIHSTH HHANBUYaIbHBIN IJ1aH 00yUEHNUS;

. - 0GPOCOBECTHO BBIIOIHATH TPYIOBbIE 00S3aHHOCTH;

- W3y4aTh HOPMATHBHBIE NPABOBbIC AKTHI, JOKAJIBHBIC aKThI paboTozmares,
HeOOXOIMMBIE TS BBITIONHEHHS €10 TPYLOBBIX 00S3aHHOCTEHN.

5. JlokambHBIM  AKTOM  OpraHusamup —  paborojarens — MOTYT
yCTAHABIMBATHCS HHBIE TIpaBa U 00s3aHHOCTH HACTABHUKA U o0ydaemoro.

3. 3aBeplieHHe HACTABHHYeCTBA

He mno3mHee mnstd pabouux JHEH co JAHA 3aBeplIeHHs IEpHOIA
' OCYLIECTB/ICHUs ~HACTAaBHUYCCTBA HACTABHUK TOTOBHUT OT3bIB 00 HTOrax
BBINOJTHEHHs] 00y9aeMbIM HHAMBHIYaJIbHOTO IUIaHA OOYHYSHHS C MOCICAYIOUINM
Ipe/ICTaB/IEHHEM Ha YTBEP/K/ICHHE HETNIOCPEICTBEHHOTO PYKOBOIHTEILA.



DheKTUBHOCTL PadOThI oGyd4aeMoro M CTEIeHb €ro ajanTaiii B
KOJUIEKTHBE IO pe3yJbTaTaM HacTaBHMYCCTBA OLIEHHBAIOTCS MO MOKAa3aTeJldM,
KOTOpHlE yKa3pIBAalOTCsA B OT3BIBE 06 wWrorax BbIIOJHEHHS O0yJaeMbIM
MHIMBAIYaTBHOTO [1aHa 00y deHHS.

B pasgene «BpiBOa» YyKashIBACTCA 00BeM ¥ KauecTBO, BBINOTHCHHUE
WHIUBHULYaJIbHOTO miaHa — OOyd4eHUsd, rOTOBHOCTH 00ydaeMoro K
cAMOCTOSATEIFHOMY MCIIOTHEHHUIO NOJDKHOCTHBIX ob6si3anHocTell. CBOEH TOATIKCEIO
HACTABHUK yHOCTOBEpAET (PaKThI BBIIOTHEHNA MepOTPHSTHH, TpeayCMOTPEHHbIX
MHIUBHYATBHBIM [TAHOM O0yH4eHHSL.

B pasmene «Pexomenpanuu 1O pesyabTaTaM  OCYyIIeCTBJICHHUS
HACTABHHYECTBA) OTMEUAIOTCA:

—OCHOBHBIE TIpO(eccuoHanbHbIe TPYAHOCTH, BO3HMKAOLIKE y 00y4aeMoro u
COBEepIIEHCTBOBAHMS YPOBHS CHICIHAJIBHEIX 3HAHUH;

- BOIIPOCHI, KOTOpPBIE HEOOXOIMMO JIOTIONHATENBHO H3y9HTh 00ydaeMoMy B
[[e/IAX COBEPITEHCTBOBAHNS YPOBHS CIICLHAIBHEIX 3HAHUM,

- yKa3aHME HalpaBIeHIe HeoOXOIMMOU ITOATOTOBKH.

3axroueHre 00 UTorax BBITIOTHCHUA 0GydaeMbIM HHIMBUIYATBHOTO ILIaHa
0OydeHHs] MOXET HCIOJIB30BATECA IIPH ompesieNieHHH Pe3yJIbTaToB HCTIBITAHNA
COTpY/IHMKA B TOM CJIy4ae, €C/Ii TaKoe HCIBbITAHKE OBLIO YCTAHOBJIEHO.

B TeueHme IATH PpabodMx [HEH MO 3aBepLICHUIO HACTaBHUYCCTBA
oGydaeMplil 3aIlONHAET aHKETy O TPOLECcCe IPOXOK/ICHUS. HACTaBHMYCCTBA U
paboTe HACTaBHMKA, BKIIOHYas OLCHKY JeSTeTBHOCTH HACTaBHUKA, HACTABHWK
3aTIONHSIET aHKETY O PE3yJIbTaTax paboThl 00y4aeMoro.

VnauBAdyaibHbl TTaH  OOyHeHMs, OT3BIB 00 wuTorax BBIIIOJTHCHHA
0OydaeMbIM ~HHIMBUIYaJbHOro  IUIaHa oOydeHus, aHKera O MPOLECCE
POXOK/IEHMs] HACTABHIYECTBA M aHKETE O pesynbTatax padoThl 00y4aeMoro
IPeACTABIAIOTCS B KAIPOBYIO cyk0y — TPeJNpUATHs, HETOCPEICTBEHHO
PYKOBOIUTENIO, B JIOJDKHOCTHBIC 0GSI3aHHOCTA KOTOPOTO BXOIWT OpraHu3alisd 1
BeJeHVe KaJpoBOH pabOTHI, HE MO3THEE TPEX nHel co IHS yTBEPKICHUA OT3bIBA.

VTBepKIeHHBIH HEMOCPeICTBECHHBIM PYKOBOZMTENIEM OT3bIB 00 wmTorax
BEILIOJIHEHHMS MH/MBHYaIbHOrO TaHa o0ydeHus npuolruarcs K JIMIHOMY AeTy
00y4aemoro.

Pesynprarsl paboThl HACTaBHUKA, YUUTBIBAIOTCS npyd TPOBENCHUU
aTTecTalMy HACTaBHUKA, NPOJABIDKEHHS €ro 1o cayx0e, MarepualbHOM H
HeMaTepUaIbHOM CTUMYITHPOBAHUH.



